How to edit an already published manuscript?

In OJS 3.2, you have the option of creating a new version of an already published article, but you can also revise the manuscript without creating a
new version. The choice should depend on the character of the changes made.

To open the manuscript, first select ‘Issues’ (1) in the left side menu and the tab ‘Back Issues’ (2). Then click on the blue triangle (3) next to the
relevant issue and select 'Edit' (4).
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In the selected issue, select the relevant article; click the blue triangle and then the link Submission.
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On the emerging page, select the tab Publication
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On the publication page, you can choose to unpublish the manuscript (1) and then replace the file and republish, or you can choose to create a new
version (2). If you choose the latter, there will be a link to previous versions on the article's so-called landing page (abstract page).

In the following, both options will be shown.
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Create new version

After selecting Create New Version, a publication page will appear where the version number is specified - here Version: 2. Select the link Galleys in
the left menu, click on the blue triangle and select Change file. After inserting the new file, click Publish.
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After uploading the new file in the usual way, you must — as mentioned above — click the Publish button. Then you will see the following pop-up
window where you should click Publish

All publication requirements have been met. This will be published immediately in Vol. 10 No. 9 (2019). Are you
sure you want to publish this?

The DOI for this publication will be 10.7146/0jssb.v10i9.116317.
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The landing page of the article appears as follows. There is an active link leading to the first version. The new version retains the same DOI.
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Revise existing manuscript without creating a new version

If you choose Unpublish (1) instead of Create New Version (2),
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As in the example above, select the blue triangle and Change File
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Because this is a revision, the file name is selected before uploading.

Upload a File Ready for Publication X

1. Upload File 2. Review Details 3. Confirm

If you are uploading a revision of an existing file, please indicate which file.
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The revised file is then uploaded in the usual way via the three steps - 1. Upload file> 2. Review Detail > 3. Confirm.
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After uploading, this page will appear. Select 'Schedule For Publication'
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The revised file can now be published. Click the 'Publish' button.

has been set to November 20, 2018. Are you sure you want to publish this?

The DOI for this publication will be 10.7146/0jssh.vgi8.110962.
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On the landing page, nothing has changed. In contrast to the above example (New version - see page 7), the original publication date has been
retained and no new version will appear.
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See also PKP's own guide: https://docs.pkp.sfu.ca/learning-ojs/en/production-publication#versioning-of-articles
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